=

TEXHOJIOTHA U ITIPAKTUKA OBYYEHHUA
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Bauecnas AsnexceeBud CTapopyoueB, npogeccop kagedpol uHICCHEPHOL nedazozuri
ToMCKO020 NOAUMEXHUMECKO20 YHUBEPCUMEMA, HIeH MENCOYHAPOOHO20 0DUECINBA UHICCHEPHOLL
neoazozuxu IGIP, 00kmop 1nedazozueckux Hayx

WHTErPALNS MIHOOPMALMOHHBIX
A NEOATOMMYECKMX TEXHOJIOTUN.
PABOTA B POWERPOINT 2007

Ocnosenoe gusyanvnoe omauuue PowerPoint 2007 om npeovtoyueii eepcuu cocmoum
8 NOoAGNeHUU MEHIO KOMAHO pedaxkmopa 6 eude 00cmamouno wupoxoii aenmot (Ribbon)
6 gepxnerl uacmu caraiioos. Ilepexodn om 00nozo pasoena x opyzomy (Inaenasn, Bcmaexa,
Au3atin u m.o0.), 8sL cmoxiceme 03HAKOMUMBCA CO 6Cemu OOCIMYNHbLLMU HAOOPAMY KOMAHO
pedaxmopa. Cpedu nux évLysuoume, napacy ¢ yxce 3naxomovimu 1o PowerPoint 2003, noevie

onyuu.

IHoaroroBuTE/IBHBIE ONIEPALMH

YTOOBI CBEPHYTD JIEHTY, HEOOXOMMO HaBE-
CTA Ha HEE€ KypCOp U JIBAXKABI KIUKHYTb JICBOU
KIABUIIEH MBIIKK. OCTAHYTCA TOIBKO HA3BAHMS
Pa3aenos, paboyast 001aCTb IKPAHA CTAHET OOJIb-
me. Ecmm norpedyercst 0OpatuTbCs K KaKOMY-
b0 pazzieny, JOCTATOUHO Oy/ieT OFHOKPATHO
KIMKHYTb 110 COOTBETCTBYIOIIEH HA/IMUCH I
OTKPBITHS MEHIO U BBIIOHUTD HYKHYIO BaM Ole-
panuIo, IO 32BEPIIEHUN KOTOPOU JIEHTA aBTOMA-
TUYECKU CBEPHETCSL. [IBOMHON KINK HA JIEHTY BO3-
Bpawaer e€ Ha SKPaH «Ha IOCTOAHHON OCHOBE.

OnHaKO 06X0ofuThCA 6€3 HA60pa CaMbIX
YIIOTPEOUTENBHBIX CUMBOJIOB KOMaH] (MKOHOK),
COKPAIIAIONMX BPEMs CO3[aHUA Claiaa, Gyaer
3aTPYAHUTENBHO. [103TOMY CTOUT BBIIOIHUT
HACTPOMKY pepaxkropa PowerPoint 2007 mog
KOHKDPETHOT'O IIOJIb30BATEJIA, T. €. IO/, BAIIH IIPE-
nouTeHusL. [ 3TOro KIMKHUTE HA KHOIKY OdhHc

B BEPXHEM JIEBOM VIVIy JIEHTBI U IIOCIIE
OTKDBITHSA CITUCKA IOCTYIHBIX KoMaH/| (Co33aTh,
OTKpBITh, COXPAHHUTD U T. [1.) IEPEHANTE HA
crpoxy Iapamerpsl PowerPoint, pacroro-
JKEHHYIO B HIDKHEM IIPABOM YIJIy. B osABUBIIEMCA
CIIUCKe BeIOEpEM CTPOKy HacTporika, 4To6bI
OTKPBITH ITAHEb HACTPOKH OBICTPOIO TOCTYIIA.

Tenepb B CIMCKE YACTO HCHONb3YEMBIX
KOMaHJI BBl JJOJDKHBI IIOOUEPENHO BLIOPATH HEOD-
XOJJUMBIE 1 GBICTPO PA6OTHI KOMAH/IBI 1 1062~
BUTb UX B (DOPMUPYIOWIUICA B IIPABOM OKHE
crucok (puc. 1). ITocre 3aBepienns BeI6Opa He
320yaBTE <«IIOCTABUTH TAJIOYKY> B CTPOKY
Pa3MecTHTD TaHeTh GHICTPOTO JOCTYIIA IO,
JeHToH. KpoMe TOro, MOXHO YIOPALOYUTD
NIOCTIEJOBATENLHOCTD KOMAH/L B CIIUCKE, BBI/IEIUB
CTPOKY C MKOHKOM U IEPEMECTUB €€ BBEPX UK
BHMU3 C IIOMOIIBIO CTPEJIOK, PACIONOKEHHBIX
CIIpaBa OT OKHA.
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Hacrpotika naHenn 6eICTPOro AocTyna. -
Bri6paTh KOMaHAb! Wa:(i) HacTpoiika naHenu 6eicTporo aoctyna:(i)
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[¥] Pasmectntb naHenb BLICTDOrO 4OCTYNA NOA AEHTOM

Puc. 1. Buj maHe/IM HACTPOYIKH OBICTPOTO TOCTYIA

[To ymomuaHuio CPOPMUPOBAHHBIN BAMU
CITMCOK KOMaH/; 6y/IET BBIBOAUTDLCS Ha 9KPAH i
BCEX MPE3CHTALMH Ha BAIEM KOMIIBIOTEDE
(puc. 2).TTocne Takoi HACTPOMKH PEAAKTOP IIPH-

OOpETAET BUJ, B ONPEAETEHHON MEpEe NPUO/IN-
JKEHHBIM K TPUBLIYHOMY JUIA IOJb30BATENEH
PowerPoint 2003.

@ MpesenTaunal - Microsoft PowerPoint

Puc. 2. Bup 1€HTHI IOC/I€ HACTPOUKH

Kpome TOro, cample «XOfOBbIE» KOMAHJIBI
COIEPKATCA B MEHIO, OTKPBIBAEMOM HAKATUEM
[IPaBOY KHOIIKA MBIIIKH, TIOTOMY IIPY CO3/JAHUN
[IPE3EHTAUUY HE CIEMUTE PACKPBIBATH JICHTY,
0OPATUTECH CHAYANIA K BO3MOXHOCTSM, KOTOPBIE
BCET/IA ECTD {107 PYKOH». DTO TODKHO OBITh IIPU-
OPUTETOM B JITOPUTME PAOOTHL

Fmé onna monesHas NpeABAPUTENbHAA
Onepanysa OTHOCUTCA K PEXUMY ABTOMATUYECKO-
I'O COXPAHEHUs CO3/ABAEMBIX Bamu Ipe3eHTa-
nui. Ilepeigure B YK€ OTKPBITOM AUAJIOIOBOM
okHe ITapamerpsr PowerPoint co crpoxu

Hacrporika Ha cTpoKy COXpaHEHHeE, IIOCTABb-
TE FAJIOUKY B [107I€ ABTOCOXPAHEHHE U YKUKUTE
HHTEPBA BPEMEHH, YE€PE3 KOTOPBHII OyAeT Ipo-
M3BOJUTBCA COXPAHEHUE TEKYIUX PE3YIIBTATOB
pa6oT (10 MUHYT OOBIYHO YCTAHOBJIEHO 110 YMOJI-
YaHUIO).

[Ipomokast MOATOTOBUTENBHBIE OIEPa-
LIUY, BBIOEPEM MAKET CIANJOB MPE3CHTALUN.
3/1ECh HAM TTIOMOKET UKOHKA [@, CUMBOJIA3HU-
pyiomas pacloNokKeHUe HaAMUCel, TEKCTa
U PUCYHKOB Ha cnange. Ecnu e€ HeT of JIeHTON
(326bUIM BCTABUTb IIPU HACTPOUKE), OTKPOEM
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i\f\gﬂﬂm I'maBHaA u HanEM €€ B A4YEHUKE IOJ 2003, 1 MBI BBIOMPAEM U3 IPEIATAEMBIX 00pa3-

HazBaHueM Cayigel. B IpUHIUIIE, MAKETHI [IOJI- LIOB MAKET IyCTOro C1araa (puc. 3).
HOCTBIO aHAJIOTUYHBI UMEIOMUMCA B PowerPoint
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NoANKCBo nognNucson

Puc. 3. Bug MakeToB CJIaNJIOB

KJIMKHEM Ha MKOHKY |, DACTIOJIOXEH- ¢ 06pa3LaMu 3ATMBOK (POHA, IPU NEPEBOJE Kyp-
HYIO IIO7] JIEHTO! PAIOM C TOJIBKO YTO UCIIONb30- €Opa € OIHOTO 06Pa3La Ha APYTOH (POH Crarza
BAHHOH (TIPY HACTPOMKE DPEAAKTOPA IOPALOK OYIET Cpa3y U3MEHATBCS, YeTro He ObUI0 B Power-
CJIEOBAHMA UKOHOK KOMAH/I MBI IIPESYCMOTPH- Point 2003. Buusy pacnionoxena crpoka @opmar

TEJIBHO OPTAHU30BAIH 10 TTOC/IEI0BATEIBHOCTH ¢ona, KOTOPAS OTKPBIBAET OKHO BBIGOPA 3AIHB-
ux Gyaymero nmpuMmeHeHus). OTKPOETCA OKHO Ku (pona (puc4).

dopmaT thoHa X

3anvMBka

=3 @ Cnnowxan 3anneka

O [pagweHTHas 3anveka
O PWCYHOK WM TeKcTypa
[[] cxpure donossie pucyurn

e
MpoapauHoCcTL: mi 0%

saccraonme dor | [ sagure ] [L0pweinre o pcen

Puc. 4. Bua oxHa 3amuBkH GoHA c1arima
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BbibepeM BApUAHT CIUVIOIIHON 3AIMBKH
U 00432TENBHO IPOBEPUM, YTO IIPO3PAYHOCTD
(poHa ykazaHa B O %, B IPOTUBHOM CJIy4ae mepe-
JBHHEM JIBUKOK JIO YTIOPa B/IEBO. EC/U 3TOTO HE
Clenarh, To npu npospaynoctd 100 % (Tak BO
MHOTUX CJIY4asAX YCTAHABIUBAETCA IPO3PAU-
HOCTb 1O YMOJYAHMIO) Clau OyjeT OembiM,

e B
el

liseTa TeMbl
(N AEEEERR

(lilididis

CraHpaprHbie yBera

HEN FEEEEN

Apyrwe uBeTa...

Puc. 5. Bu OKOH BBIOOPA I[BETA 3ATHBKH

OTMETHUM 3/16Ch, UTO B IONIOITHEHUE K [T/~
Tpe uBeroB B okHe IIBera B PowerPoint 2007
HOSABWIACH ONIUA HACTPOMKU MPO3PAYHOCTU
(1 HATTOMHUM O IIPUBEAEHHOM PAHEe 3AMEYAHUN
po 0 % ).

Eci BBl NIPUBBIKIN BUJETh NpU pabdore
B TEKCTOBOM pepakrope Word BepTHUKANBHYIO
U TOPU3OHTAIBHYIO JIMHEHKH, TO UX MOXHO
BBI3BATb HA 3KPaH U npu pabdore B PowerPoint
2007. 11 3TOr0 HEOOXOAUMO OTKPBITh PA3/IET
JeHTel Bua, Hantu sg4eiiky Ilokasars wiIMm
CKPBITh U (IIOCTABUTH I'AJIOUKY> B COOTBETCTBY-
Iomee noje. 37eCh XKe MOXKHO BBI3BATb KOOP/HU-
HATHYIO CETKY Ha pabovyio 06/1aCTb C/1aii/ia, OHA
MIOMOXKET 60JIe€ TOUHO MO3UIIMOHUPOBATH OOb-
€KTBL

YTOOBI OMYIUTh HAGOP (TETPA/b) MYCTHIX
CJIA/IOB C BBIOPAHHOM /YISl HUX 3AIUBKOH, KIIUK-

KAKOH OBl LIBET MBI HY BBIOPAIU [IPU [OCJIEAYIO-
ITUX ICUCTBUSX.

KnuKHyB Ha CTPENKy B HKOHKE
(cTpoka IIBeT), MBI OTKPOEM OKHO BbIOOPA LIBETA
(puc. 5). Ecnu nnpeuiokeHHbIE LBETA 3AIMBKU BAC
HE YCTPAWBAIOT, TO MOXHO BBIODATH CTPOKY
Jpyrue nBera 1 Ipou3BecTy BhIOOP.

Be b

| ObeiHse CnekTp I OK I
—

tgera: OTMena

Hoswiit

MNpozpayHoCTL:

B 100 % B

Texywmit

HEM HECKOJIBKO Pa3 Ha UKOHKY E pacnoso-
JKEHHYIO II0J JIEHTO! (KK Ha PUC. 2) U B AYEHKE
Crayigsl pasnena InmaBHas JICHTBL

Macmmra pabodert 061aCTH MOKHO OBICTPO
HN3MCHUTD C IIOMOIIBIO ITAHCIIH, leCHOJIO)KCHHOI;I
B [IPABOM HIDKHEM VITIy OKHA pEaKTOpa. KHOTIKA,
DACTIONOKEHHAS CIIPaBa OT JIEHTBI C JIBHKKOM
(111 IUIaBHOTO M3MEHEHUs MACIITa62), Cpasy
«BIMCBIBAECT> PA3MEPBI CIAl/Ia B rAGAPUTEI OKHA
pemaKTopa.

Co3maHue 3aroJI0OBKOB

U1 3arOJIOBKOB TEMbl 3AHATUSA U €TI0
YacTell Mbl PEKOMEHZIYEM HCIIOIb30BATH AEKO-
parusuble mpudTer WordArt. B PowerPoint
2007 nof NpEeXHUM Ha3BAHUEM U OOO3HAUECHU-
€M (MKOHKOH) CKPBIBAETCA COBCEM HHAA KOJ-
JIEKLMA IIPUQTOB, 1a U UCIIOIb30BATh €€ OKA3bI-
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MCTCH MOXHO C OOJBIIUMU BU3YaJIbHBIMU B A4erike TeKCT 0CTyN K KOJUIEKLIIUY MPU(TOB
a(ppexTamu. JIEKOPATUBHOTO TeKCTa WordArt 1 O6BIYHOTO

[Tpesxze BCEro OTMETUM, YTO HAM ITOTPEOY- TekcTa (puc. 6).
€TCSl OTKPBITB pazzie] BeraBka, 4ToObI IOTYIUTh

MpezexTaunAl - Microsoft PowerPoint

G
spemn " OBwexT

Puc. 6. Menro xomauy, paszena Bcmaeka

[TOIyTHO OTMETHM, UTO B 3TOM K€ Pasje- B noBoM Buge WordArt COXpaHAET BO3-
JI€ JIEHTBI PACIONOKEHBI KHOIIKM BCTABKH Ta6- MOXHOCTD PEJAKTUPOBAHKA KOHTYPa OyKB. [
JIAL], PUCYHKOB, KJIUIOB, (POTOATLOOMOB, (PUTYD, 3TOr0 HEOOXOAMMO BOCIOJIB30BATHCA KOMAH-
AUATPAMM, THUINEPCCBHUIOK, OOBIYHOIO TEKCT4, zoit BcraBKa, WIMKHYT Ha MKOHKY WordArt
0OBEKTOB, BUICO(HUIBMOB, 4 TAKKE JATHl U KO- U BBIOPATh B OTKPBIBIIEMCA OKOMIKE KEIAEMBIH
JIOHTHUTYJIOB, BapUaHT mpUdTa (puc. 7).

-®x

Mogsaronosok chaig

Puc. 7. Bug xowreknyu mpudros WordArt

BOJBIIMHCTBO NPEIArAEMBIX IIPH(TOB pore penbeda, 3TO MOBBICUT KOHTPACTHOCTb

HMEIOT PeTbed U COMYTCTBYIOUINE TEHH BHE OYKB, ¥ OBJIETYNT YTEHHUE 3aTOJIOBKOB.
YTO CHIDKAET KOHTPACT U306PKEHNS HA SKPAHE. ITocie Toro, KaK HaIMCh CAENAHA U Bble-
I[To3TOMY JIy4Ie BHIGPATH TOT BAPUAHT MIPHDTA, JIEHA KIUKOM MBINA HA HEE, aBTOMATHYECKH

Y KOTOPOT'O TCHb ITIOMCIICHA HA BHyTpCHHefl CTO- BBCPXY HA JICHTC KOMAH/T OTKPOCTCA JOMOJIHU-
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TEJIbHOE OKOMKO CpeacTBa PHCOBAHUA.
®opMaT 1 MOXHO OyJeT U3MEHUTb KAK I[BET
3UIMBKM OYKB, TAK U MX KOHTypa (BbIOMpaeM

KOHTpﬂCTHbII;I LIBECT U TOJIIVHY JIMTHUU I(OHTY-
pa) puc. 8.

Mpe3seHtaumAl - Microsoft PowerPoint
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Crunu WordArt

Puc. 8. Bup sxiaaxu Popmam. Cpeocmea pucoganus

31ech ecThb UerKa 1o Ha3BaHueM CTHIN
WordArt, B KOTOPO¥1 PACIIONIOKEHBI HECKOIBKO
KHOIIOK, [TO3BOJIIONINX BOCIO/Ib30BAThCS HAOO-
poMm 3kcnpecc-ctuiert  WordArt, W3MEHUTH
3AIMBKY W/WIM KOHTYpP OONACTH, B KOTOPOU
HAXO/JUTCS TEKCT, A ITIABHOE — JJOOABUTD TEKCTY

TEHb, OTPLKEHHUE, CBEYEHUE, TOBOPOT (KHOIIKA
| /A ~). OCOBBII MHTEPEC BBIBIBAIOT BO3MOKHO-
¢ty KoMaHzb! IIpeoOpa3oBarTh, KOTOPAs ITO3BO-
JIeT BApbUPOBATH (POPMY CTPOKU. DPGEKTHI
MOKHO COBMEMIATD JIPYT C PYTOM, IOCTUI'As OCO-
6011 BBIPA3UTENBHOCTH (PHUC. 9).

J S — R . I |
E Q soceauamduryp v | TP |&06nacm Bbinenenin Sk =
wryp & Cran Wi
Tens ’
TPacKTOPUA ABIDKEHWA
‘_1,’ vg‘.‘ .‘tﬂ,
. D) - “enij
e
6".\' @”\" L)

abcde abcde abcde 3bcde

abcde abcde 25 &3

e

¥R &:n el

abcdeé abcae abcde abcde

TeKer

Puc. 9. Bug Biagxu ITpeo6pa3zoeams v pe3y/IbraTa HAIOKEHHA HECKOJIBKUX 3¢ dexron

DakTUYECKU UIMEHHO Ha 623€ 3TUX 3P deK-
TOB U co3iaH WordArt B PowerPoint 2007. MoxeT
OBITh IO3TOMY /JAHHAS KHOIKA MONY4YMWIA y Pas-
Pa00TUYMKOB HA3BAHUE AHUMAITHA, XOTS K JICH-
CTBUTEBHON aHUMAIUM OHAa OTHOIIEHUA HE
uMeeT. YToObl U3MEHUTDb L[BET 3AMBKU U/WIN

APyrue napamMeTpsl BHIOPAHHOTO MpHUdTa (BCErO
TEKCTA WX TOJIbKO OJJHOTO CJIOBA B HEM), MOKHO
TAKKE BBIETUTD U3MEHAEMYIO YaCTh U HOKATUEM
npaBoﬁ KJIABUIIN MBIIIKWU BBI3BATH KOMAHAY
pudrT (puc.10).



=

TEXHOJIOTHA U ITIPAKTUKA OBYYEHHUA

1001~

?7 X

WpndpT
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Puc. 10. Bup okHa HacTpoek mpHdTa TEKCTA

OTO MO3BOJMUT BBECTU JONOIHUTE/IbHLIE
HIOAHCBl B HAJIMCH, CAETAHHBIE C IOMOLIBIO
BBO/Jd OOBIYHOTO TEKCTA (OAUYEPKUBAHUE, OJHO-
KpPaTHOE U JJBOMHOE 3a4€PKUBAHUE, MEX3HAKO-
BbIM MHTEPBAI U P/ APYIUX JCHACTBHIA).

B otnuuue ot PowerPoint 2003, B onuchI-
BAEMOU BEPCUU PEAKTOPA HE IPOUCXOAUT IIPO-

TeKker nognucu

HNOPLUOHATBHOTO YMEHBIIEHUS TEKCTA, HAOPaH-
HOro B WordArt, eCii HOTAHYTh BBIICJECHHYIO
CTPOKY 32 YITIOBO¥ MapKep. BMECTO 3TOro 4acTb
TEKCTA MOSIBUTCA BO BTOPOY CTPOKE. DTO OCOOEH-
HO HETIPUATHO B TEX CJIYYAAX, KOIZIA JCKOPATUB-
HBII TEKCT ObUI CIPYIIUPOBAH C KAKUM-THOO
uzobpaxenueM (puc. 11).

\*/
o

/ .

Texer
ROARUCH

Puc. 11. U3meHeHune Tekcra WordArt mocjie rpyninmupoBKH ¢ PHCYHKOM

CornacoBaHHOIO U3MEHEHUA He IIPOUCXO-
JUT U B TOM CJIy4de, KOI7ad IOAIMKUCh K PUCYHKY
Ha6paHa OGBIYHBIM TEKCTOM, BHI3BIBAEMBIM MKOH-
KOH , Y CTPYNIIMPOBAHA C PUCYHKOM (WM
(purypoit). Mxonka Haammch pacronoXKeHA
B pasnene BeraBka (suerika Tekcr, cM. puc. 6)
U 1IOJ, CBEPHYTOM JIEHTON (CM. pUC. 2). B Takux

CIy4aax TPUAETCA BBIIETUTL B OOILIEH IpyIIie
TEKCT KaK OT/EIbHBIA OOBEKT, IENTKHYTh IIPaBOI
KHOIIKOM (WIM OTKPBITh pasgen IraBHAA)
1 UCIIO/Ib30BATb KHOIKY YMEHBIIEHUA Pa3Mepa
mpudra (puc. 12) A BU3YAIbHOTO KOHTPOJIS
MPOUCXOJANINX U3MEHEHUI.



o

OBPA3OBATETBHBIE TEXHOJIOTHH. Ne 2/2011

“) 101

Puc. 12. Bup saetixu IlIpugpm pasnena Inagnan

[ToxazanHasa Ha pUC. 12 A9ErKa COAEPKUT
TAKKE TI0JI1 M3MEHEHUA CTUIA MPUPTA U €ro
pasMepa B MYHKT4X, KHOIKU IIOMYKMPHOIO
BBIIEJIEHUS, KYPCUBA, TIOJUEPKUBAHMA U 324€D-
KUBAHUSA, CO3/JAHUsA TEHU (3HAK S), MEXKOYKBEH-
HOT'O MHTEPBANIA, TIEPEMEHBI PETHCTPOB U LIBETA
OYKB.

[To HameMy MHEHUIO, 3a4EPKUBAHUE TEK-
CT4 ¥ CO3/JAHUE TEHU CKOPEE BBI3OBET IIOMEXH,
YeM TIOMOKET BOCIPHUATHIO TEKCTA 3PUTENEM.
Hao60poT, (PyHKIMA YBEIUUEHUS MEKOYKBEH-
HOI'O MHTEPBA/IA MOKET OBITb HCIIOIb30BA-
Ha JJIA JIy9IIErO MPEJCTABIECHUS 3aTONOBKA
(HanpuMmep, ecny B HEM Ol yOTPEOIEH PUQT
Bookman Old Style). U3menenue nsera mpugra
NPUMEHAETCA Ul BbIAEICHHUA YaCTH TEKCT4,
HaIpUMeEp ONPENEIEHHI WX BHIBOJOB. EC/N BbI
IO OIHMOKE HAGPATN YaCTb TEKCTA 3AITABHBIMU
OYKBAMM BMECTO CTPOYHBIX, HE CIIENIUTE €ro
yAAIATE. [IPOCTO BBIIEIUTE €TO U IPUMEHUTE
UKOHKY , KOTOPas MOMOXKET MOMEHATb BUJ
GYKB TEKCTA.

®opMaTHPOBAHHE TEKCTA

DOPMATUPOBAHUE TEKCTA NPOUBBOAUTCA
C MOMOIIBI0 MHTYUTUBHO MOHATHBIX KHOIIOK
A9eKy AO3al, DacIOJOXKEHHOM B pasfiese
I'maBHad nentol (puc. 13). EcTecTBeHHO, nepey
3TUM KypCOP JIOJLKEH OBbITh IIOCTABJIEH B CTPOKY
TEKCTA, TIOVIEKAIIETO PEJAKTUPOBAHUIO.

Puc. 13. Bug saeriku A03ay, pa3aena Inaenan

ITepBble ABE KOMAH/bI U3 BEPXHEN CTPOKU
3TOM I'PYNIBl IIO3BOJIAIOT CO3[ABATH CIIUCKU
(MapKUPOBAHHBIA WIM HYMEPOBAHHBIN) aHAJIO-
TMYHO TOMY, KaK 3TO NPOU3BOAUTCA B Word.
[JeT90K MBIIIKOIM HA CTPENIOYKE OKOJIO KHOIIKA
CIIMCKA OTKPOET JJOIOJHUTEIBHOE OKHO C BAPU-
aHTAMU OO03HAYEHUI CITCKOB (3aITIaBHBIE MU
CTPOYHBIE OYKBBL, apabCKUE WIM JIATUHCKUE
QP U T. 1.). CeAyomue KOMaH/bl IOMOTAI0T
CO3/1aBATD [IOACIUCKU U BAPBUPOBATH MEKCTPOY-
HBbI MHTEPBAL KHOIKH, pACIIONOXKEHHBIE BO
BTOPOM Dsi/Ty T9EHKH AG3AIY, [TO3BOJLIIOT MEHSTh
BBIPABHUBAHUE TEKCT4, 4 TAKKE PACIIONATATh €10
B JIBE€ WIU TPU KOJIOHKU. MI3MEHEHNE HAIIPaBIIC-
HUA TEKCTa ¢ TOPU3OHTAIBHOIO HA BEPTUKA/Ib-
HOE (OBOPOT Ha 90°, Ha 270° WM CTONOUKOM)
NIPOU3BOAUTCS C IIOMOIIBIO KHOIIKU i, a Uit
LEHTPUPOBAHMUA TEKCTA HA MOJIE CIAI/IA UCTIOIb-
3yeTCsd MKOHKA . Kpome Toro, 06;1acThiO TEK-
CT4 HA IOJIE CJIai/id MOXKHO YIIPABIATD C IIOMO-
IIbI0 GOKOBBIX MAPKEPOB. YMEHBIICHUE MAPUHBL
NPAMOYTOJIHAKA, B KOTOPOM HAa0paH TEKCT
(OABIAETCA IIPU YCTAHOBKE KypcOpa HA CTPOKY
TEKCTA), OY/IET CONIPOBOXK/ATHCS IIEPEXOOM CIIOB
Ha HIDKE JIEKAIINE CTPOKU.

3aI1Ch, KOTOPYIO BBl XOTUTE IIOBTOPUTH Ha
HECKOJIbKUX CJIAN/JaX WIN HA BCEX, CJIEAYET IIOME-
CTUTD B I10JI€ KOJIOHTUTYJIA, KOTOPOE BbI3bIBACTCA
COOTBETCTBYIONIEI KHOIIKOM B 1uerike TekeT pas-
nena BeraBka. B ornane ot fokymenTos Word,
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KOJIOHTUTYJIBI IIPE3ECHTALUN HE CBA3AHBL MEKIY
CO601, TO3TOMY 37€Ch UX MOXKHO MEHATL HEOI-
HOKpaTHO. Kak BUIHO U3 puC. 14, HEOOXOAUMO
IIOCTABUTbh HYXKHBIE <«TAJIOYKH», HAOPATh TEKCT,
MIOMEIIAEMBI B KOJIOHTUTYIL, U IPUMEHUTD JTNOO
V1A BCEX CIANIOB, IGO0 TOJIBKO K BHIOPAHHOMY.
OJHOBPEMEHHO MOXKHO 3a1aTh KOMAH/Iy IIPOCT4-
HOBKY HOMEPOB CJIAN/I0B ITyTEM OTMETKH B COOT-
BETCTBYIOLIEM I10JI€, OAHAKO JIYYILIE JTO JENIaTh
OTJIENBHO, T. K. HOMEP JIOJDKEH ObITh HA KAKIOM

KonoHTUTY BI
Craiig

cmaiie (KpoMe€ THUTYILHOIO), 4 KOJIOHTHUTYII
MOXKET OBITb HYKECH TOJBKO JUISl HECKOJBKUX
CJIAUIOB.

YTO KACaeTCs BCTABKM JATHI TIOKA3a (WM
CO3/JaHNA) MPE3EHTALMH, TO IOCTIE «IIOCTAHOBKH
TAIOYKH» B COOTBETCTBYIOIIEE TOJIE CTAHOBATCH
AKTUBHBIMU TOJNA BHIOOPA A3BIKA, KaJI€HAApA
Y 12THl B PEKUMAX AaBTOOOHOBJIEHNA WIH C (PUK-
CUPOBAHHOM JJATOH (pHC. 14).

?7X

BrAOUWTL B Ciaig

[l gary u spewn

() ABTo0BHOBNEHHE

[16.06.2009 ]

Ak KaneHaape

1 DHMEHHTb KO BCeM

‘pyccmnﬁ - | |Eaponeﬁcxmﬁ - ‘

(@) dukcupoBaHo

[] Homep cnaiina
HIDKHMA KONOHTATYA
™ .

| HabparTe TeKcT konoHTHTyA2|

He noka3elBaTk Ha TUTYILHOM Caiige

Puc. 14. Buj 0OKHa BCTAaBKH KOJTOHTUTYJIA M JATHI

B pexxume aBTOOOHOBIECHUS /1aTa HA CJal-
JaX OyZIeT COOTBETCTBOBATD PEAILHON IATE MOKA-
34 Baler npeseHTauui. PUKCUPOBAHHBIA PEKUM
COXPAHAET ATy CO3[aHUs IPE3ECHTAINU. YTOOBI
IIPY BCTABKE 1aThl OKHO KOJIOHTUTYJIA HE AKTHBU-
POBAJIOCH, CJIEAYET BBIACIUTD HA CJIAWJE KAKOM-
60 MMEIOMMNACA Ha HEM (DParMeHT TEKCTA.
W3MeHuTh CTWIb, LUBET U pa3Mep LUMp AaTbl
MOKHO «BPYYHYIO» — KaK JIIOOOTO JPYrOro TeK-
CTa.

Anumaius texkcra B PowerPoint 2007
HMeET CBOU OcobeHHOCTU. Hanpumep, BbiGpas

apdexr annmanny IoaBaeHue, Bl Moxere
IIOK432Th €TI0 B IBIKCHUM IIETHUKOM, BCeM 6J10-
KOM, HO €CTb U IPYTHE BAPUAHTHI — 110 a63a1[aM
U ypoBHAM (cM. puc. 15, ciesa). KoHeuHo,
B TIOCIEJHEM CIIY4d€ B TEKCTE JJOJLKHBI OBITh
COOTBETCTBYIOIIUE CITUCKHU /TN OTCTYIIBL

Kpome Toro, npu eaaHuud MOXKHO HU3Me-
HUTb [TOCJIEI0BATENBHOCTD TOABJIEHHUA TEKCTA Ha
00PATHYIO, IIOCTABUB (MJIAKOK B COOTBETCTBYIO-
IEM TIOJIE, @ TAKKE 10OABUTD JJONOTHUTEIbHBIN
3((EKT NOABIEHUA TEKCTA 1O OYKBAM WM TIO
cnoBam (puc. 15).
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Puc. 15. Bo3MOKHBIE BAPHAHTHI AHUMAI[HH TEKCTA

Ecnu Bei6pars IogBieHHE ¢ yBeInde-
HHEM, TO KK/ 2JIEMEHT TEKCTA Oy/ieT IOSB-
JIATBCS U3 LIEHTPA SKPAHA B BLIOPAHHOM IIOPA/JL-
ke, npu IoABIEHHH C BPaIEHHEM KaKas
OykBa OyZieT IIpYU MOSABICHUN BPAMATHCA U T,
OPdEKTE AaHUMAIMU JOCTYIIHBL HE TOJIBKO I
OOBIYHOTO WPUPTA, HO U L1 TEKCTA, HAOPAHHO-
ro B WordArt.

AHUMALMA TEKCTA NIPEAYCMOTPEHA pa3pa-
60runkamu PowerPoint 2007 Taxke i apdex-
TOB BBIXO/jd U BBbIJEJICHUSA, B YACTHOCTU TEKCT
MOJKET UCUE3aTh MOOYKBEHHO WU JKE U3MEHSTh-
Cs1 IO CTWIIO WIM HAYEPTAHUIO. B 3THX Cydaax
HOTPEGYETCA YKA3aTh CTU/Ib KOHEUHOTO BapHUaH-

Ta (Arial B Times New Roman u gp.), a Taxxe
BBIOPATh MOIYKUPHOE HAYEPTAHUE, KYPCUB WX
NOAUEPKUBAHME (JOCTATOUYHO 4YACTO BbIOMpAC-
MBIi1 BADUAHT).

PaboTa ¢ pUCYHKAMHU

U1 BCTaBKU T'OTOBOM W/UIIOCTPALIUM HA
cnany B PowerPoint 2007 He0OXOIMMO HCIIONb-
30BaThb OOBIYHYIO MOC/EOBATEIBHOCTb OIEpa-
it BcraBka —p Pucynoxk —» U3 daitia
(cm. puc. 16). OHAKO 37€Ch MOSIBUIMCH HOBBIE
BO3MOXKHOCTHU I PEAAKTUPOBAHUSA UMIIOPTHU-
POBAHHBIX H300PKEHHUI

@ Microsoft PowerPoint
Masnan | Boraska | Ausaiin Baa

"-@%ﬁ Q

ucyHok| Knn  Gotoans6om Ourypel SmartArt Anarpamma || Tunepcesi

Tas:mua

TaGanuet Vinnioctpaumm Ceasm

E 4 [#] Homep craiina
£2 cvmson
xa [lerictaue || Haanncs Konowmutyns WordArt [lara u
* " pews ¥gd o6vexr

Texer

E! BCTaBUTL PUCYHOK M3 daiina

BCianKka pucyHKa ns Gaing.

@ ana i HaoKMUTe KnaBnwy F1.

Puc. 16. Buj OKHA BCTABKH PHCYHKA

Bolgenum BCTaBIEeHHDIN HA CIAW], PUCYHOK
u nepeiaéM Ha BKIaaky Pdopmar. Padora
C pUCYHKaMu. [locie Ienyka MBIIKOH HA
MAaJIEHBKYIO CTPEIOUKy BO3/I€ KHOIKM Popma

PHCYHKA TOABUTCA OKHO BBHIOOPA I'DAHMILBI
pucyHKa (puc. 17). Ocraérca BHIOpaTh NOAXO/A-
IUA BAPMAHT W KIMKHYTh Hd Hero. I'panwuiia
PHCYHKA IPUOOPETET BEIOPAHHYIO BAMU (DOPMY.
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Kpome TOro, pucyHKy MOXHO [JOOABUTbH
KOHTYD Pa3IMYHOIO 1[BETA U IIMPUHBI, CO3ATh
penbed, OTpaKEHUE, TEHb, PaMmKy. i 3TOro

" Puc. 17. Bug oxna Popma pucynxa 1 HEKOTOpbie
lﬁ “Ha MEPEAHWA TNIEH ~ g 1y AHTHI IPAHMIIBL

HEOOXO/IUMO HCHOJb30BATh JIPYTHE KHOIKH
A4erkr CTHIH PHCYHKOB (puc. 18).

MPAKTUKA PPT - Microsoft PowerPoint

SR n L S
Wt ApKocis ¥ A, CxaTvie pUcyHKOE

0 KontpactHocTs ~ hl}lsueuu‘rb pUCYHOK

h MepexpacuTs ~ hCBpoc NapameTpoB pucyHKa

D
- zrpa"“ua pHcyHKa *
=

[ D, Pa,, .|
Ly Gopwia pricyrika = el mepepi e < BT 18]
‘Ha 3aAHWA NAaH ¥ Ev u
A I :
asme|
D 29derto ans pucynka ~ aoﬁnamh sbigenennn Sk . s

MameHuTs

CTHAM PUCYHKOB £}

YnopaaounTs

Puc. 18. Bup siueex Biagku @opmam. Paboma c pucynkamu

B 4aCTHOCTH, KOHTYP PEAAKTUPYETCA KHOII-
Kou I'paHMIIa PHCYHKA, C/IEBA OT HEENMEETCA
OKHO IIPOKPYTKM 28 BAPUAHTOB TI'OTOBOI'O
Oo(OpMIIEHUA PUCYHKOB (B OKHE ITOKA3BIBAETCH
TPU BApUAHTA). KIMKHYB HA HIDKHIOIO MaJIEHb-
KYIO CTDPEJKYy JIMHEHKU MPOKPYTKH, MOXHO
OTKPBITB I IPOCMOTPA BCE BAPUAHTHL LIIENKHYB
MBIIIKOX HA OJIMH U3 HUX, BBl CO3AAAUTE PAMKY
VI TEHDb, WX OTPaKeHUe. EC/IN Y BaC MOABUTCA
JKEJTAHWE CO3MAThb CBOM BAPMAHT O(OPMICHUA
M306pKEHN, TO CIEAYET OOPATUTHCA K KHOIIKE
dddexTsr 1A pUCyHKA. MaICHbKAS CTPENKA
BO3JIE 3TOI KHOMKU OTKPBIBAET CIIUCOK BO3MOXK-
HBIX 3(P(PEKTOB, NPUUEM UL KAKIOTO U3 HUX
HMEETC MHOKECTBO BAPUAHTOB (HABECTH Kyp-
COp HAa COOTBETCTBYIOIIME CTPENKU JUIl HX

OTKPBITHA). MHOTHE U3 3(P(PEKTOB MOTYT COYe-
TATbCA MEXIAYy COOOM B PA3HBIX BAPHUAHTAX
(puc. 19). B PowerPoint 2003 Takux 60raThix
BO3MOXKHOCTEH Ul PEAAKTUPOBAHNA PUCYHKOB
He ObUIO.

CrpaBa OT PAacCMOTPEHHOM SYEHKU HA
BKIaiKe Popmar. PaGora ¢ pHCyHKaMH
(puc. 18) HaxomuTCA AYEHKA YIOPATOYHUTD.
®ynknun kHonoxk Ha mepegnmit mian u Ha
3a0HHM IUIAH oueBWAHBL KHomka OO6aacTh
BBIJIEJICHHA [T03BOJIAET IIOYYUTh CIIUCOK BCEX
OOBEKTOB, KOTOPBIE OB BCTABJIECHBI HA CIIAM,
JTO MOXKET NOTPEOOBATBHCA B CJIy4de CIOKHOU
KOMIIO3ULIMY CJIANAIA, TIPY KOTOPOH OIpenenéH-
HBIE OOBEKTHl OYAYT HATOXKEHBI HA JIPYTHE
(HO OTKPOIOTCA B IPOLIECCE AHUMALUHN).
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Puc. 19. Buj OKHA CTHIEH PHCYHKA H HEKOTOPBIE BAPHAHTHI 0(hOpPMICHUA

B onucbiBaeMoi iYEHKe TaKKE HAXOAATCS
KHOIIKM BBIPABHUBAHUA OOBEKTOB (HAIIPUMED,
0 MUPUHE CTPAHULIB), TPYIIIUPOBAHUA BbIiE-
JIEHHBIX OGBEKTOB U IIOBOPOTA (WIJIU OTPAKEHUA)
O0OBEKTA. A BOT KHONKA OOPE3aHUS TPAHUI]

PUCYHKA BBIHECEHA B COCEJHIONO AYENKY Pazmep
(puc. 20), 1 OHA NOABIAETCA HA IKPAHE IOCIIE
IETYKA MBIIKON HA MAIEHBKYIO CTPEJKY IOJ
KHOIIKOIL

ﬁ Apkocts ~ HC)KBTHE PHCYHKOB
0 KoHTpacTHoCTE ~ h M2MeHUTE pUCYHOK

% Mepekpacutb ~ hCGpoc napameTpoB PUCYHKa

MameHnTb

Bl s

Pasmep F]

Puc. 20. Bug aueex Hamenums v Pasmep

Ecmu BBI XOTUTE, YTOOBI KHOTIKA OOpe3ka
MOSABU/IACD B TTAHENH OBICTPOTO JOCTYIA IO JIEH-
TOH, TO JUIA 3TOIO JOCTATOYHO €€ BBHIEIUTD
1 IENKHYTH IPABON KIABUIIEN MBIIKKU. B 1og-
BUBIIEMCS CIIMCKE BBIGEpUTE CTPOKY JJOGABHTE
B IIaHEJIb OBICTPOro AOCTymHa. Te Ke Camble
JIEVICTBUS MOXKHO IIPOJIENATD U C IPYTUMU UKOH-
KaMHL

B coorBeTCcTBUM C HA3BAHUEM B SYEHKE
MIOKA3BbIBAIOTCA PA3MEPHI BBIIEIEHHOTO OOBEKTA.
MX MOXHO KOHTPOJIMPYEMBIM OOPA3OM H3Me-
HUTb IO BBICOTE U MIUPUHE C BBICOKON TOYHO-

CTBIO C MOMOIIBIO COOTBETCTBYIOMIUX CTPETIOK
PAIOM C IUpaMu.

HacTporika ApKOCTH M KOHTPACTHOCTU
HU300PAKEHUSL TOXKE MOXKET IPOU3BOAUTHCSA
C BBICOKOHM TOYHOCTBIO. CHAuaId HUCHOJIb3yeM
COOTBETCTBYIOIIUE KHOIIKM, ITOKA3aHHBIE Ha
puc. 20 B sueiike U3MeHUTh. C UX MOMOIIBIO
HACTPOIKA MPOU3BOAUTCA IPydo, ¢ marom 10%.
Eciu 3TOr0 HEOCTATOYHO, TO MOKHO OOPATUTH-
¢4 K kHonke ITapamMerpsl HACTPOMKH PHCYH-
Ka, PACIIOJIO;KEHHO B BBINA/JAIONIEM OKHE IIPEJ-
BIIYIIEN HACTPOMKH B KOHIIE CIIUCKA (pUC. 21).
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Puc. 21. Bug oxHa (popMaTa pUCYHKA

Tenepp mnapaMeTpbl MOXXHO HM3MEHATb
C TOYHOCTBIO 10 OHOI'O IIporeHTa. COpOC napa-
METPOB PUCYHKA MOXKHO IIPOM3BECTH C MAHENU
(hopMaTa PUCYHKA WIM C TOMOIIBIO COOTBET-
CTBYIOIIE! KHOIIKH, KOTOPAsd HAXOJUTCA B TUEUKE
H3meHuTs.

Knomnxa IlepexkpacHTb, PaCIONOKEHHAA B
HIKHEM JIEBOM YIVIy JJAHHOM SAYEUKU, OTKPHIBACT
JOCTYII K Pa3JIMYHBIM BAPUAHTAM LIBETOBOU
IAMMBI PUCYHKA PUC. 22).

be3 nepexpacki -

-

’a | Jpyrve BapUaHThl

|{ ¥cTaHOBWTbL NpO3paYHbid UBET

Puc. 22. Bupx okHa KHOIIKH Ilepexpacums

E€ cnepyer npuMeHATb B TEX CIy4asX, KOIa
UMIIOPTUPOBAHHBII PUCYHOK CIUIIKOM OTJIMYA-
€TCA OT MANUTPHI LBETOB JIPYTUX OOBEKTOB Ha
caiizie. ECm MMIIOPTUPYEMBIA PUCYHOK MMEET

aBTOpA (HampuMep, B34AT u3 UHurepuera), To ce-
JYeT COCNAThCA Hd UCTOYHMK M OTMETUTD, YTO
OpUrHHAI ObUT BaMU M3MEHEH. KOHEUYHO, 3TO
MOKHO JIE/IATh B CUTYAlIMAX, KOI/IA HET 3anpera
Ha KOIIMPOBAHNE WIIIOCTPALUH.

OHAKO Yalle JAHHYIO KOMAH/Y IPUXO/IUT-
CATIPUMEHATB/ULA/JOCTYIIA KUKOHKE YCTAHOBUTD
IIPO3PAYHBIN LBET, UCIOIb30BAHUE KOTOPOH
IIOIPOGHO ONKCAHO B paszzesie paboTel ¢ Power-
Point 2003. Knonky koManjpl CxkaTh PHCYHOK
CJIE/lyeT UCTIONb30BATh B C/Iy4YadX, KOIZiA paspe-
MIEHUE WUTIIOCTPAMU (Hapumep poTorpapun)
HA MOPAZIOK OOJIBIIE, YEM BO3MOKHOCTU KPaHA
KOMIIbIOTEPA. FI30BITOYHASI COXpaHsIeMast UHPOP-
MAIMA MOXET 3aMEJIATDL IOKA3 MPE3EHTALUN.
Eciv BBl yBEpEHBI, YTO 60/bIIE HE GyAeTe n3Me-
HATb Pa3Mephbl WITIOCTPALIUH, TO UMEET CMBICT
HCIIONB30BATh AAHHYIO KOMan/y. ITpy 9TOM BUK-
MbIE Pa3MepPhbl PUCYHKA HE M3MEHATCA. Kak Bbl
3HACTE, OHM JIETKO M3MEHAIOTCS C TOMOIILIO Map-
KEPOB U Il COXPAHEHUA NPOIOPILUNA PUCYHKA
IpY U3MEHEHUU CIIEyeT YACPKUBATD HAKATON
wiasuiry Shift k1asuaTyps! KOMIBIOTEPA.

Pa6ora ¢ purypamu

HarmomuuM, 4T0 IO/ (PUIYPOX TOHUMAETCH
OJIUH U3 CTAHJAPTHBIX F€OMETPUYECKUX OOBEK-
TOB JIOCTATOYHO NPOCTON (POPMBI, UMEIOIIUIC
B HAGOpE BCTPOEHHOTO IPAPUIECKOTO PEJAKTO-
pa. C IOMOIIBIO aBTO(UIYD MOXHO CO3IABAThb
6onee cnoxHble 00bEKTHL. Koseknus aBrodu-
ryp B PowerPoint 2007, nokazanHas HAa pUC. 23,
NPUHIUIHAATIBHO HE OTIMYAETCA OT €€ aHaIora
B IIPEIECTBYIOMEM PEJAKTOPE NPE3EHTALIUH.

B 9aCTHOCTH, MOJKHO OTMETHUTD YBEIMYEH-
HOE KOJIMYECTBO NMPAMOYTONBHUKOB C Pa3/Iny-
HOU (pOPMOIT KOHTYpA U NOSIBIEHUE (PUIYD IS
3anucu (opmyiL. bosble cTanu HabOPbl JIMHUL,
3BE3[L 1 JIEHT, YIIPAB/IAIOMINX KHOIIOK.
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3aMeTkM K cnailgy

Puc. 23. Bupg oxHa Ha6opa aBTOHTYD

Bri6paB HEOOXOAUMYIO (DUTYPY (INENKHYB
MBIIKONM Ha HEE), IeperaéM Ha TOne CIanja
U OTPUCYEM €€, HAKAB JIEBYIO KIABUIIY MBIIIKH
U MOTAHYB Kypcop N0 auaroHany. Ilocue sroro
MOKHO U3MEHATH €€ Pa3MEPHI C MOMOIIBIO Map-

MpeserTauual - Microsoft PowerPoint
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KEPOB, 4 TAKKE PENAKTUPOBATh (POPMY U CTUJIb
(urypsl (HanpuMep (PUTYPHOH CTPENIKN).

Ha puc. 24 nokasaHa BKIaJKa KOMaH[ pa-
6OTbI C PUCYHKAMH, 4/JaITUPOBAHHASA I (PUTYD
(HarpuMep, 31ech HeT KHONKK O0pe3Ka U T.IL).

CpeAcTBa PUCOBAH... | == 5 x

ﬁHa nepeaHni nnaH E -

B Ha sagwwii nnan ~ TR -

& O6nacte soigenermn Sk~

Ynopagouuts

Puc. 24. Bug BcraBku Popmam. CpeacTBa pHCOBAHHA I (PUTyp

3nech sueiika Crmmm (pUIyp SBISIETCS
OCHOBHOY, B €€ LIEHTPE UMEETCA OKHO IIPOKPYT-
KU JIOCTYITHBIX BAPUAHTOB CTUNIEN (pUTYp (C Tpe-
M TEKYIUMU BapuaHTaMu). Ecm mENKHyTh Ha
HIDKHIOIO CTPEJIKY JIMHEMKU TIPOKPYTKH, TO
OTKPOETCA KOJJIEKLUS PA3MUYHBIX BAPUAHTOB
opopmiieHus (PUTYPHI (PUC.25).

HMcnonp3ys BapUaHTBL CTWIA  (DUTYPHI,
a tawke kHONKY Ddexrsr mis duryp, Bl

MOXETE CO37aTh 6osee A(HMEKTHBIE UB0OPAKE-
HISL, YEM TIPOCTO (PUIypa ¢ KOHTYPOM (pHC. 20).
B purypy MOXKHO [ONONHUTENBHO BCTABUTDH
TEKCT, NpUuéM 6€3 HCIOIb30BAHUS Pa3/iena
BceraBka. [0paso NpoIE BbIIEIUTh UCXOIHYIO
(purypy, MEIKHYTH NMPABOM KHOIKOHM MBIIIKK
1 B IIOABUBIIEMCA CITMCKE KOMaH/[T BbI6p3Tb CTpO-
Ky H3MEHHTD TEKCT (XOT [TOKA HUKAKOTO TEK-
CTa HET).
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Puc. 25. Bug 06pa3noB cTreit 1yt puryp

Puc. 26. Pa3nu4yHbIe BADHAHTHI HCXOZHOM pUrypsr

Ha none (urypel nosBATCA Kypcop, U Bbl
CMOXKETE HAOPaTh TEKCT C HEOOXOJUMBIM pa3-
MEPOM U CTUIEM (PUC. 27). OCTa€TCs IEpeBECTH

KYPCOP 32 IPEAENBI (PUTYPBI U KIMKHYTD HA TOJIE
CJIaii/1a JIEBOY KJIABUIIEH MBIIIKM, YTOOBI IOMIY-
YUTb KOHEUHDBIN PE3Y/IBIAT.

q KOHTPONL,

Puc. 27. dransl BCTABKH HAJIHCH B ITo1€ purypsr

Ecu TeKCT aBTOMATUYECKU HE OTLIEHTPHU-
pOBaH B MHOJE (DUIYPHL, TPUAETCA CAENATh ITO
«BPY4HYIO». [II1 3TOrO HEOOXOOUMO BBIJETHUTD
(bUTypy C TEKCTOM, KIMKHYTb NIPABOH KIABUIIEH
MBIIIKK M B TIOABUBIIEMCA CIIMCKE NEPENTH Ha
crpoky IlapameTpsl aHUMALMH. 34TeEM CIIEAY-
€T BBIOPATh BAPUAHT BEPTUKAILHOIO BBIPABHMU-
BanuaA (Hanpumep Ilo cepegune) u manee —
CTpOKy CiKaTh IPH HAJOKEHHM. be3 31oro
TEKCT HA/ITUCH MOXKET BBIITH 34 IIPEEbl (DUTy-
pol. Eci BHIOPATH ANBTEPHATHBHYIO KOMAHIY
IloproHATs (hUrypy IO TEKCT, TO U3MEHUTCS

pasmep urypsl, a He Tekcra. Korga norpebyercs
U3MEHUTDH TEKCT, JOCTATOUHO OYy/IET BBIACIUTDH
puUrypy, ACOIB30BATD [IPABYIO KIABUIY MBIIIKA
1 IPUMEHUTD KOMaHy I3MEHHTD TEKCT.
YTOOBI UMETH BO3MOKHOCTD ITOC/IEAVIONIE-
'O UCIOJIb30BAHMA CO3AAHHOIO BAMU BAPUAHTA,
MOXXHO BBIIEIUTD ETO, METKHYTD IPABOK KIABU-
IIEV MBIIIKY U IPUMEHUTD KOMH/ly COXpaHHTD
KaK PHCYHOK. EJMHCTBEHHOE BO3HMKAIONICE
IIpU 3TOM HEYLOOCTBO — 3TO COXPAHEHUE HA
PUCYHKE HE TOJIBKO (PUIYPBL, HO U OKPYKAIOILETO
0/, KOTOPOE B IOC/IEAYIOIEM MOXKET MELIATH
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Pa3MELCHUIO (PUIYPBL CPEU APYTUX OOBEKTOB
Ha craiiie (OpuA€TCs NPUMEHATb KOMAaH/Y
YcTaHOBUTD IPO3PAYHEBIH (DOH).

Pa6oTa ¢ TabIunamMmn

JI1s BCTaBKU U, [TIABHOE, /I PEIAKTHPOBA-
HMS BHEIIHEro Buja Tabaui B PowerPoint 2007
OTKPBIBAIOTCA JIONIOMHUTENBHBIE BO3MOKHOCTH,
K KOTOPBIM MBI ceffuac obparumcs. IIpu aTom
6y/ieM CUUTATh, 9TO CAMA IO ceOe BCTABKA Ta6/H-
bl (OHAa aHAJIOTMYHA BCTABKE B TEKCTOBOM
penaxkrope Word) He BBI3OBET y IONb30BATENL

3arpyaHeHuit: BeraBka —»TaGauma —» BBI-
00p Komm4ecTBa sgeeK. OTMETUM 3/1€Ch TOJIb-
KO OJJHO JJOCTOMHCTBO PEJAKTOpA — HE3aMefl-
JIUTENBHOE OTPaXKEHHE (DOPMBI TAOMUIBI HA
Claijie I0 Mepe NEPEABIKEHNA Kypcopa o
KJIETKaM M6 I0HA TaOMHULBL JTO IO3BOJLET
BU3YaJIbHO KOHTPOIMPOBATH KOHEYHBIN Pe3ylb-
TAT BCTABKH.

T penakTUpOBaHuA (POPMBI TAGIHULIBI (10
BHECEHMA B HEE TEKCTd U LU(P) HEOOXOAUMO
BBIACAUTL €€, W TOINA IOABUTCA BKIAJKA
¢ Korcrpykropom u MakeTom (puc. 28).

MpezeHTauual - Microsoft PowerPoint
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Pasmep sueiiku BripasHuBaHue

Puc. 28. Bup Braagok Koucmpyxmop n Maxem

Bce xHomku Makera MMEIOT BIIOJIHE
[OHATHOE HA3HAYECHUE, IIO3TOMY Cpa3y Iepen-
nEM K BO3MOXHOCTAM KoHCTpyKTOpa. 31€Ch
6230BOM ABIACTCA s4eiika CTHIH TAOJHIL,
Y1 CHOBA MBI BUJIUM B HEV TPU BAPUAHTA U JINHEN-
KY IIDOKPYTKHU.

YTOGBI PaCKPBITH BCE JOCTYIHBIE BAPUAH-
TBI, CJIEAYET KIMKHYTb HA HYKHIOIO CTPEJIKY IIPO-
KPYTKU. Bbl yBUIUTE GOMIBIIOE KOIMYECTBO BAPHU-
AHTOB, CI'PYIIMPOBAHHBIX 110 CTENIEHU 3aTEMHE-
HUA NAIATPHL LIBETOB g4eeK (ONTH-MaabHBbIE,
Ceernble, Cpeguue, TEMHBIE) U CMOXETE
IIPOU3BECTHU BBIOOP.

YTOOBI YIyYMUTb BHIOPAHHBIN BAMU Ba-
PUAHT, CJIESYET KIMKHYTb Hd MAJIEHBKYIO CTPEI-

Ky B KHOIIKE m, PACIONOKEHHOI B IIPABOM
HIDKHEM YIVIy TYEUKU. TOrma OTKpoIoTcs apdek-
TBI, BO3MOXHBIC il Tabnunsl: PenxsedHas
auerika, Teus u Orpazkenme. Cpasy OTMe-
THM, 49TO 3(PMEKT OTPAKEHUA U TEHHU JUIA
TAOMUL CIEAYET UCIONB30BATh C MU3BECTHON
OCTOPOXKHOCTBIO, YTOOBI HE OTBJIEKATD OT TJI4B-
HOTO — BOCHPUATHA COJAECPKAHUA TAONULIBL
OCHOBHBIM 3(D(PEKTOM CIIEAYET CIUTATH IPUJA-
HUE penbeda SuerikaM TabInIbl, €CIH, KOHEY-
HO, OH HE YXY/UIAET YTEHUE COAEPKAHUA TIECK
(cm. puc. 29).

LiBeToBOE O(POPMIIEHUE TAOIUIIBI MOKHO
perynupoBarb KHOIKAMU A4eiiku Ilapamerpst
CTH/IEH TAOMMIBI (KPaiHAA JIEBAS Ha BKIAJIKE
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KoncTpykrop). 31ech OTMEUAIOTCA (CTABATCS
(P12KKN) TE€ CTPOKU U CTONOIBI TAO/HUIIBL, KOTO-
pble OYAYT MMETb Pa3IMYHBIE IBETA. BHIOPATH
MOKHO YEPEAYIOMHUECA CTPOKH, YEPEAYIOMNECH
CTONOLBI U OCOOBIE ANEMEHTHl — CTPOKA 3aT0-

JIOBKA, CTPOKA WTOIOB, NEPBBIT U MOCIEJHUN
CTONIOLBL. BapUaHThI BBIICJICHUA BEIOUPAETE HA
CBOE YCMOTPEHUE, MOKHO UCIIOIb30BATh, HANIPU-
Mep, HUIOKEHHE YEPEYIOMMXCA CTPOK U CTONO-
LIOB U T.JL,

Puc. 29. Ucnionb3oBanue ddexra Penvedh 1 Ta0auIb

Sueitka xoHcTpykTOpa CTrumm WordArt
(cM. puc. 28) npegHa3HaYeHa LI PELAKTUPOBA-
HUS BHENIHETO BUJA TEKCTA B OJHON WU
B HECKOJIBKUX KIETKAX TAOMULIBL PazMep fueek
Ta0JIMIIEL, HANPABIEHUE TEKCTA B HUX U €TI0
BBIPABHUBAHUE BHYTPU A4YEEK OCYHIECTBIAETCA
C TIOMOIIBIO KHOIIOK BKI4JKM Maker. 37ech
MOJKHO 33/1aTh ITOJIOKEHNE TEKCTA IO BEPTUKAIN
U OTCTYIBI OT IPAHUIIBI TUCHKY, CAICTIATD STUCHKU
OJMHAKOBO! BBICOTBI U IMUPUHBI U T
Kax u npenpitymas sepeus, PowerPoint
2007 O3BOMAET BCTABIATH Ta0U1bI Excel B rpe-
3EHTAIMIO. BO-NIEPBHIX, 3TO MOXHO CAENATH
yepe3 6ypep 0OMEHa: CHAYAIA IIONMHOCTBIO NOJ-
rOTOBUTH TabmMIy B Excel, 3aTeM CKOMUPOBATH
€€ IIeIMKOM M BCTaBUTb Ha OIUH U3 CIAMI0B 1pe-
3eHTauuy. OHA GYJET BBINVLAZIETh KAK CTAHAAPT-
Has Tabmuia PowerPoint. OpgHako mpu 3ToM
HNOTEPAETCA ITABHOE JTOCTOMHCTBO TaOJIMIL
Excel — BO3MOXHOCTb paboTHl € (hopMynaMu
(T. €. BO3MOXXHOCTb IIPOM3BOAUTDH BBIYUCICHUSA
B IIpoliecce eKiun). I103ToMy JIydIie UCHO/b-
30BAaTb JIPYI'OM IyTh, 4 UMEHHO, BCTABUTD €€ KAK
OOBEKT C IOMOIIbIO KHOIIKU I, pacmorno-

JKEHHOM B pasjene NeHTh BcraBuTh. Tabnuna
Excel B HEAKTMBHOM COCTOSHUM OYAET BBIIVIA-
JeTb KaKk obpryHas mist PowerPoint u €€ MOXHO
NIEPEMEINATD, PACKPAMNBATD U T.Ji. ONHAKO, ECN
JBLKIBl KIMKHYTh Ha Takylo TaOiuily, TO OH4
oTKpoercs B pexume Microsoft Excel co Bcemn
BBITEKAIONMMUA W3 3TOTO MOJOKUTETbHBIMU
TIOC/IEICTBUSMU,

Pa6oTa ¢ IpyruMu 00beKTAMH

e KHOMIKA BCTABKH OGBEKTA - HC-

HIOJIB3YETCA TAKKE I BCTABKU (POPMYI C IIO-
Mmoo Microsoft Equation. OTMETUM OfHO
OBOCTOATENBCTBO — B HOBOI BEPCUU HET BO3-
MOXXHOCTU PA3rpyNIUPOBATh UMIOPTUPOBAH-
HYIO (popMyny! B CBA3H C 3THUM 3aTPyJHACTCA
NIOOYKBEHHOE TIPEACTABACHUE (DOPMYJIBl HA
3aHATUH, €€ TPUXOAUTCA KOHCTPYMPOBATH
«BPYYHYIO» WX UCTIONb30BATH MOCIEOBATEN -
HOCTb «MaCOK».

o Buyieo(aiiibl BCTABIAIOTCA B IPE3EHTA-
oUI0 10 amroputMy BcraBka =—P @mibM
=—p» ®wisM u3 Gaiia, u 0COObIX OTINYMI
Mexay asyms Bepcusmu PowerPoint Her, 3a



HCKJIIOUEHHUEM TOTO, YTO B MOCIIEIHEM BAPUAHTE
HUMEECTCS BCTABKA [JIA Hﬂ.CTpOI;IKI/I Hﬂ.paMCTpOB
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U3MEHATb Pa3MEpbl Ka/jpa BUACO(DPATMEHTA,
BBIPABHUBATD €0 Ha CJIAI/IE, 3AMyCKATh IO IIe/Ty-
Ky JIN aBTOMAaTUYECKU.

—_ | x
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Puc. 30. Bup okHa Padoma c hunemom

[TONyTHO OTMETHM, 4TO OOBIYHO BH/ICO-
(pariyipl 3aHUMAIOT CJIMIIKOM MHOT'O MECT4, YTOOBI
UX HEMOCPECTBEHHO BHEAPATD B IPE3EHTALHIO.
[To3TOMy OHH JOJDKHBI XPAHUTBHCH OTAEIBHO
B TOM K€ TIAIIKE, I7I€ WIEKUT> U CaMa NIPE3EHTa-
uyA. Ecm npeseHTanys NepeHoCUTCA B HOBOE
MECTO (HANpPUMED, C «PIEMKN> Ha JIEKIMOHHBINA
KOMIIBIOTED), TO IPUXOAUTCS 328HOBO BCTABIIATH
B HEE BCE BUICO(AIIBL.

¢ B nocnegnee BpeMs B 06Pa30BATENBHBIX
LEIAX AKTUBHO HCIIONB3YIOTCA BO3MOXKHOCTH
KOMIIBIOTEPHOH I'papuky, co3nasaeMoil B Adob
Macromedia Flash (¢aiinsl coxpassorcs B pop-
mate svf). OfHako TakoH (popMaT HEMOCPECT-
BEHHO HE NOJIEPKUBACTCA PEAAKTOPOM Power
Point, Tpebyerca yCTaHOBKA Ha KOMIIBIOTED
ShockWave Flash Object. IIpupérca 06paTuThCs
Kk Hacrporike Ilapamerpsl PowerPoint (cum. Bbl-
e [IpeaBapuTesnbible ONEPaun) U TaM, B pas-
Jene OCHOBHEIE IIapaMeTphl PaOoTHI, YCTa-
HOBUTDb (MJIAKOK (IIOCTABUTH «TAJIOUKY») B IOJIE
IToka3pIBaTh BKIAAKY «Pa3paborymk» Ha
JenTe. [locne NoABNeHNs 9TOU KHOIKUA HEOOXO-
MO €€ OTKDBITD U B AYEHKE DJIEMEHTHI YIIPaB-
JIEHHA HAKATh HA KHOIIKY Ilpyrne 37€MeH-
TBL. ECIM B OTKPBIBIIEMCS CIIMCKE €CTh CTPOKA
ShockWave Flash Object, To BbI MOXXETE BCTaB-
JIATb X OTKPBIBATD B PEKUME IPE3EHTALUN (PIIET-
rpauKy (paris svf). B IpOTUBHOM CITy4ae npu-

JETC CHAYala CKONMPOBATh mporpammy Flash
Player ¢ carira www.adob.com U nepesanycTuThb
PowerPoint. KOHEUHO, 1 HAa KOMIIBIOTEPE B y4€6-
HOI ayIUTOPUHN TAKKE JO/DKHA OBITh YCTAHOBJIE-
Ha nnporpamma ShockWave Flash Object.

JJ1s1 BCTABKU KOHKPETHOTO Svi-(paiina Heo6-
XOAMMO BBIUTH, KAK OMMCAHO BBIILIE, HA CTPOKY
ShockWave Flash Object, wiknyrb Ha Heg,
HaxaTb OK U BbIEIUTE KypCOPOM (OH IIPUMET
BUJ +) HA CIAJE Ty OPSAMOYTOJIBHYIO OOJIACTD,
B KOTOPYIO OyJeT TMOMEMIEHA (DIem-aHUMALHAL.
[IJ€mKHEeM NPABOY KIABUINEN MBIIIKK Ha BBIJIE-
JICHHYIO IIPSIMOYIOJIbHYIO OOJIACTb, U BBIOEpEM
B CITCKe CTPOKY CBOMCTBA. [T0oABUTCA TAONMHIIA,
B KOTOPOH CJIEAYET HAUTH sueiky Movie
(®rIBM) U B COCEJHIOIO AYEHKY BBECTU IIOJIHBIN
aIpec, IO KOTOPOMY PACHONATaeTcs (rem-aHu-
Maups (Ha BareM KOMIIbIoTepe Wiy B MiHrepHe-
1€). ITocse 3Toro M300pakeHUE MOSBUTCS HA
CIaiifie, 3ayCK €ro NpOM3OHAET TPU IOKA3e
MPE3eHTAIMH. [IOMyTHO OTMETHM, YTO B JAHHOM
OKHE CTPOKA LOoOp MCIONb3yercsa i 3aaHus
LUKIAYECKOTO NIOBTOPA aHuManuu. Ecnu ¢nem-
(aitn umMeeT HEGOMNBIION pa3Mep, €ro MOKHO
MONBITATBCA «BHEAPUTH> HATIPAMYIO B IIPE3EHTA-
LUIO NIYTEM YCTAHOBKU (PIAKKA B OKHO CTPOKH
napamerpa EmbedMovie.

¢ B PowerPoint 2007 nogBuiach yruamTa
SmartArt, NO3BOIAIOMAA, KAK YTBEPKILAETCA
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Pa3paboTUYMKAMHU, CO3[AHUE IPE3CHTAIINI HAYN-
HAIONUMU NOJIb30BATE/IMU Ha YPOBHE Tpochec-
CUOHAIOB. OTpenenéHHas 10 NPABbl B 3TOM
YTBEPKACHUU ECTD, 3HAKOMCTBO C IPEIATrAEMbI-
MM 00Opa3LaMu OyIET BECbMA NTONE3HBIM. [T03TOMY
OIMIIEM PAOOTy € TAKUMU OOBEKTAMU BKPATLIE,
TOJIATas, YTO 371eCh €CTh OOJBIIOE TOJIE UL CAMO-
CTOSATEIIBHOI /ICATETHOCTH TTOIb30BATENEH.

[Ipexne Bcero, HauAéM B rpymme Beraska
KHOIIKYy SmartArt 1 OTKPOEM OKHO OOpa3LOB
PUCYHKOB. B HEM IPEACTaBEHBI MAGTIOHBI (3ar0-
TOBKH) Ul WUTIOCTPALIMK TEKCTOBBIX CITUCKOB
(puc. 31), nocnesoBaTeNnbHOCTU ITANOB B IIPO-
1IECCAX, 3AMKHYTHIX IIMKIOB, HUEPAPXUYCCKUX
CTPYKTYP, B3aUMOCBA3U OOBEKTOB, MATPUYHBIX
NIPE/ICTABICHUIM, CTPYKTYD THIIA TMPAMUA/A.

Beibop pucyHKa SmartArt X
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HEMOCNE0BATELHLIX WK
CrpYNNUPOBaHHLIX BoKos MHhopMauni.
Heb urypel cnesa

—| npeaHazHaueHsl 4NN PEIMELLIEHIA
PHCYHKOB.

I\HH ‘DI%

Puc. 31. Bug oxHa BRIOOPA CIIUCKOB B SmariArt

BrIOpaB HEOOXOAUMYIO TEMY, MOXHO pac-
CMOTPETh KOHKPETHBIC BAPUAHTHI BO3MOXKHOI'O
opopmiieHHA. BO MHOIMX PE3EHTAIAAX UCIIOIb-
3YIOTCS MAPKUPOBAHHBIE CITUCKH, TIO3TOMY PAC-
CMOTPHUM JIT'OPUTM MX IIPEJCTABICHMS B Smart
Art. BribepeM, HAIpUMED, CIIMCOK PHUCYHKOB
C COIYTCTBYIOIIMM TEKCTOM. KIIMKHYB HA COOT-
BETCTBYIOMUI 11a6710H 1 KHONKY OK, oTkpoeM
T0JIs IS BCTABKK PUCYHKOB M COTIPOBOKIAIONIC-
IO TEKCTOBOIO KOMMEHTApUA K HUM (puC. 32).
KnukHyB Ha MKOHKY B LIEHTPE BBIJEJIEHHOIO
OJIA, BBl CMOXETE HMMIIOPTUPOBATL HYKHYIO
WUTIOCTPAIIMIO (TI0 YMOTYAHHUIO OTKPOETCS TANKA
Mou pHCYHKH).

Beepwre Texcr

® [Texcr]

o [Texcr]

o [Texcr]
o [Texcr]
o [Texcr]
o [Texcr]
® [1excr]

o [Texcr]
-

BepTHKanbHbii CIMCOK pHYHKOS... | ||

Puc. 32. Bug maG/10HAa 41 CIILCKOB
C PMCYHKaMH B SmariArt

ITocne 3TOro CIEAyeT 3aIOMHUTE TEKCTOM
JIEBYIO TIOJIOBUHY IMAGJIOHA, TIPY 3TOM MPOLIECC
3ATIOJIHEHHUA CPA3Y JKe OYAET BOCIIPOU3BOAUTHCH
Ha IIpaBoM nosie. OKOHYMB BBOJ| TEKCTA U UMIIOPT
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WUIIOCTPALIMI, KIMKHEM HAa CBOOOAHOE IIONE
CIafia, YTOOBI CKPBITh JIEBYIO YACTb U OCTABUTh
HA C/IA1i€ TOTOBBIY PE3Y/IBrar. [l Ja bHEAIErO
PEAAKTUPOBAHUA PUCYHKA SmartArt ero HEO6-
XOJMIMO BBIJIENNTD, [IPU ITOM OTKPOETCS BKITA/IKA
Pa6ora ¢ pucynkom. KoHcrpykrop. 371ech
HAMEIOTCS TAKAE OCHOBHBIE UEHKN KaK Maker
u Crin SmartArt. Hoxas HIDKHIOIO CTPETIKY

BJIMHENKE NPOKPYTKU A4eiKy CTHIHM SmartArt,
IOMYYUM JIOCTYII K BAPUAHTAM MOAU(DUKALINN
BBIIEJICHHOI'O PUCYHKA (pUC. 33). [l1d co3panus
«BPYYHYIO» MOJOOHBIX BAPUAHTOB IOTPEOYETCH
MHOT'O BPEMEHH, ITIO3TOMY B PAZIE CJIYYAEB NIPU-
MEHEHUE Ma0I0HOB SmartArt sBIIeTCS ONpPaB-
JJaHHBIM. BCE 3aBUCUT OT OOIIETO IIaHA ITOCTPO-
€HMs ¥ 0OPMIIEHUS JIEKIUU-TIPE3CHTALIUM.

Pabota € pucyHK... | ==
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Puc. 33. Bug BapuaHTOB CTHJICH PHCYHKA SmartArt

Ha puc. 34 nokasaHo, HACKOJIBKO 3¢ dekK-
THO BHIIJIAT CIIUCKU B TPEXMEPHOM BApUAHTE.

21.07.2009

Puc. 34. TpéXxMepHBIH BAPHAHT PUCYHKA
SmartArt

e Co3manue anumanuii B PowerPoint 2007
HE OTJNYAETCS OT JICHCTBUT, BBITIOMHACMBIX TIPU
pabore ¢ pegakropom PowerPoint 2003. Cneayer
TOJIBKO YKa34Thb, YTO Il HACTPOUKU aHUMAIIUU
HEOOXOAUMO OTKPBITh Pa3fiel AHHMAIHA
1 BBIIENIATH KHOIIKY, KOTOPAsd TAK U HA3bIBACT-
cs (puc. 35).

mAHumaumﬂ: be3 aHumaumm -

‘m Hactpowka anumauym

AHMMaUMA

Puc. 35. Bug saeviku Anumanusn
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[Ipy 3TOM B IIPABOM Y4ACTU PA6OYETO MONA
OTKPOETCS OKHO C KOMaHjoi Jo0aBHTH 3d-
cexr, 1 Bee TabHENITIIE ICHCTBUS TIPOU3BO/IAT-
€51 TAK, KAK OHH OIHCAHBI B IPEABYIYIICH YacTh
OCOOUSL.

BcraBka I'MIEPCCHUIOK B IIPE3EHTALUIO
YMECTHA, KOTIA B JIEKIIUHM HMEETCS ONOpHAs
CxeMa, cofeprkaias GI0KU U 37IEMEHTEL, 6oiiee
NOAPOOHO IIPEACTABIECHHBIE HA APYIUX C/IAK-
Jax IpeseHTanuy. B Takux cryvasax Heobxo-
JIUMO TIOOYEPERHO MNEPEXOJUTh HA CIIAH[bI
C JMIEMEHTAMU M BO3BPAIATBCA OOPATHO HA
OCHOBHOU C/auj. YTOOB HE MOKa3bIBaTh NpHU
NIEPEXO/IAX BCE MPOMEKYTOUHBIE CTIAN/TBL, UMEET
CMBIC/I BOCIIO/Ib30BATBCA paszesoM BcraBka
U OTKPHITb B HeEM BCTaBKY I'MIIEPCCBIIOK

(cMm. puc. 36). Ho Ipesxie CeayeT BbIeTUTh TOT
IEMEHT, HA CJIAJ] KOTOPOro Bel HamepeHbl
NIEPENTH.

B OKHE HACTPOEK HEOOXOAMMO YKA34Th,
YTO JIAHHBINA OOBEKT CBA3dH C MECTOM B JaH-
HOM JIOKyMeHTe (BbIJIEJIEHO Ha PHC. 36). 3aTEM
JIOCTATOYHO BBIJICTIUTD TOT CJIAMJ, KOTOPBIMA pac-
KPBIBAET COJIEP/KAHUE BLIOPAHHOIO JIEMEHTA
(nmanpumep Cnarig 4), u Bsecti OK Tlocre atoro
CJIEIYET IPOBEPUTD, YTO 3AIYCTUB IIPE3EHTALIMIO
U ENKHYB MBIIIKOM Ha BBIOPAHHBIN IEMEHT HA
cmangje 1, Bel Cpa3y OTKpBIBAETE CIaiif 4, 4 He
caung 2.

Clefylomuil MEeIYOK MBIIIKOM OTKPOET
caiiy 5. Kak BEpHYTHCA €O C1aiiia 4 06paTtHO Ha
cnaug 1?7

BcTaBKa runepcckinkm ? X
|

CanzaThk ©: Tekcr: |<<B!=IAEJ18HH!=II71 DPErMeHT AOKYMEHTa>> | [ MoAcKasKa...
BuibepuTe MecTo B QOKyMEHTE: MNpocwmoTp cnaiga:
daiinom, geb- n ™ "
CTpannueh -Mepebii Cnaitp
~Mocnenuuii cnaiin
&) Creaylowni cnaip
ecroM B -Mpenpnywwii cnailg
JAokymeHTe R
& 3aronoBKK Caiifos
) ~-1. Cnaip 1
HOBEIM i.-2. Cnaiip, 2
AOKYMEHTOM --3. Cnaiipn 3
a 4. Cnailp 4
SeKTpOHHO NponsBonbHble NoKasbl
T [ ] noxaaate u BepHyTLCs

Puc. 36. Bug ssaeiiku Anumauus

BcraBuM runepcchuiKy BO3Bpata. Iji1 31oro
BBIICIUM KAKOHU-TMO0 OOBEKT Ha C1arje 4 (kema-
TEJBHO CAMBIH OOJIBIION IO Pa3MEPAM, YTOOBI HE
320BITh BIIOCJIEJICTBUN) U CHOBA OTKPOEM OKHO
BCT4BKH I'MIIEPCCBHUIOK. OIHAKO TENEPD BEIOEPEM
CCBUIKY Ha ¢many 1 B ;aHHOM JIOKyMeHTe. CHOBA
IIPOBEPUM IIOC/IE/JOBATENBHOCTD TOKA3a CJIaii-
J0B: 1 — 4 — 1. [Tono6HEIM 00PA30M NTOCTYIIAEM
U C IPYTUMU JIEMEHTAMU CXEMBL.

3aMeTHM, YTO MbI OOOIUINCH 6€3 BCTABKU
Ha QIaibl KAKUX-TMOO MMIIOPTUPOBAHHBIX
VIPABJSAIOMNX KHOIIOK. BMECTO HUX MBI UCIIONb-
30BAIM UMEIOMNECS HA CIANJAX U300pLKEHUS
(MOXHO MCIIONB30BATh U TEKCT). [Ij1A IPOCTOTHI
ONHUCAHUA OBUIO NPUHATO, YTO OIOPHAS CXEMA
pacrionoxena Ha caize 1. O4eBuaHO, 4TO HOME-
P2 KOHKPETHBIX CIAUI0B HE MEHSAIOT CYTH OIU-
CAHHBIX JIEHCTBUH OJIb30BATEIS.



3aBepuiaronmue JerCTBUA

[Tocne TOTO, KaK IIPE3CHTANA TOTHOCTBIO
[IO/IOTOBJIEHA, BCTAET BOIPOC O TOM, MOYKHO JI1
BCTABUTDb 3BYKOBOC COTIPOBOKICHUC B HCé, YTOOBI
CTYACHTBHI HCIIOJIb3OBAIN SHCKTpOHHbIﬁ KOH-
CIICKT KaK ITIOJTHOIICHHOC MYJIbTI/IMCLII/IfIHOC I10CO-
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6ue. B PowerPoint 2007 3TO MOXHO CEIATb.
B paspene IToka3 cravigoB (puc. 37) ECTb KHOII-
K4 3BYKO3aIIHCh, KOTOPAs II03BOJIAET IPOU3BE-
CTH 3aIIUCh JOPOKKU 3BYKOBOT'O COTIPOBOXICHUS
C TOMOIIBI0 MHUKPO(OHI, MOAKIIOYEHHOTO
K KOMITBIOTEDY.

MpezenTaunal - Microsoft PowerPoint

_______ Noxas cnaligos | Peuewawposanwe  Bup  Pazpaboruus  iSpringFree  iSpring Presenter
! @ Els ﬂ 3ByKD33I‘IWEb Paspewetue: Wcnonbsosats Tekyw,.. v
[=ln
= @ Hacrporika spemeni Mokasatb NpeseHTauuio Ha: =

CKpbITb

Hauana cllalma nokas = ﬂeM{)HCTpElLlMM cnaiip,

HauaTtb nokas cnanaos Hactpoiika

. Wcnonb3oBatk 3anucaHHbIe BpeMeHa

Pexcium aoknagunka

MoHuTopb!

Puc. 37. Bup paspena Iloka3 craiioog

Knomnka ﬁ OTKPBIBAET OKHO 3aIHCh
PEYEBOro CONMPOBOXKACHUA (pUC. 38), B KOTO-
POM OTOOPAKAETCI UHPOPMALIKS O CBOOOJHOM
MECTE Ha JMCKE KOMIIBIOTEPA U COOTBETCTBYIO-
MEN €My JUINTENbHOCTH BO3MOXKHOM 3aIUCH,
BBIOOD MECTA U pa3MelieHus (aiia 3arucy,
4 TAaKKE COBET BOCMONB30BATHCS KOMAHJOMN
N3MeHUuTh Ka4eCTBO (3a[UCh MOHO WJIU CTE-
peo, ot 8 K1y 10 48 K11, ot 10 KB/c mo 180 KB/«¢).

3anKck peyeBoro CoNpoBOXKAEHNA 22X

Kauecrao sanmch
Kauecrso: [6e3 umenn]
‘3aHMMAET Ha AMCKe: 10 Kb/cex.
CaobopHo Ha fucke: 26203 ME (va C:\)

MaKCUMANLHAS NPOROIDICHTENLHOCTL: 41679 MUk, T POMKOCTI MHKDOOHA. .

SMEHHT b KA4ECTBO...
Comer
A BulepiTe BQpHaHT, COOTEETCTEY 0L TPeByeMoMy KauecTay n CaoboRHoMy Hecry Ha Ancke, Bonee

@ KaHecTaeH07 3aTHCH aHHaET SOTbILE AHCKOBOT MPOCTPHCTS. NPOROKTENH0E Pesesoe
’ ;
y

il

[ cesizars pevesoe conposoxetme c:  C:\...\1\My Documents\

Puc. 38. Bup oxHa 3anucs 36yK06020
CcOnPoeoIcoeHun

ECTECTBEHHO, HA4YMHATBL IOAIOTOBKY
K 3aIIUCU CJIEAYET C IIEPBOIO C/ai/jd IPE3EHTA-
LY, HE 3aITyCKas €€ Ha ITOKa3. Korna Bbl KIMKHY-
Te Ha KHONKY OK OKHA HACTPOVIKY 3AIIMCH, IIpe-
3EHTAIMA 34AIYCTUTCA U BCE, 4TO BBl CKAKETE
C 9TOTO MOMEHT4, OY/IET 3AIIMCAHO U HAIOXKEHO

Ha C1aizpl [0 OKOHYaHNH [TOKA34 IPE3EHTAIUN
Y BBIXOJIE U3 PEKMMA IIOKA32 POrpaMma Ipes-
JIO)KUT COXPAHUTD BPEMS OTOOPAKEHUS CIIANIOB
B COOTBETCTBUU C TEM BDEMEHEM, KOTOPOE PEAIb-
HO OBUIO OTBEAEHO HA KKBIA CIAM] IIPU 3BYKO-
3anucu (puc. 39).

Microsoft Office PowerPoint

.
\v 38yK0BOe conpoBoXiekue §Lino coxpaHeHo C KaKaLIM Ciaiigom. COXpaHWTL BPEMEHa N0Ka3a Caiinos?

| coganme | | e coparre

Puc. 39. Bup 0xHa 3a11pOCa O COXpAaHEHHH
3BYKOBOT'O COIIPOBOKIECHHA

I[Ipy YTBEPAUTEIBHOM OTBETE BBl CMOXETE
NIEPEKIIOYUTLCA B PEKUM COPTUPOBIIMKA CIIAN-
JI0B U TIPOCMOTPETh BPEMEHA OKA3a CIANIOB.
O HaIMYNUHU 3BYKOBOI'O CONPOBOX/ECHUSA B IIPE-
3€HTALUU OYIET CBUAETENbCTBOBATL CHMBOI
@) B paBOM HILKHEM YTy CTATIOB.

B Kaxkom (popmarte COXPAHATH IOATOTOB-
JIEHHYIO TIpe3eHTannio? OTBET Ha BONIPOC 3aBU-
CUT OT TOTO, KaK Bbl ILTAHUPYETE UCIOb30BATh
JAHHBII Y4eOHBIN MaTepual. Jlydie COXpaHATb
e B crapgapraon ¢opme Qaina PowerPoint
2007, HO B C/Iy4asx, KOI/Ja Ha ayUTOPHOM KOM-
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IbIoTEPE (WIN Y CTYAEHTOB) YCTAHOB/IEHA CTAPas
BEPCUS PEAKTOPA NPE3EHTAINH, €CTh BO3MOX-
HOCTb COXpaHUTb €€ B popmare IIpe3enTanua
PowerPoint 97-2003.

Ecimm npeAinonaraeTcs pa3MeIeHue Bamen
NIpe3eHTauu B VIHTEpHET, TO €€ KenaTenbHo
coxpanutsb B popmare PDF wm XPS. [ing aroro
HEOOXOMMO CHa4ala YCTAaHOBUTb CBOOOJHO
PACIPOCTPaHAEMYIO HAICTPOMKY Il COXPaHe-
HUA B (popmarax BblmycKa 2007 CUCTEMBL
Microsoft Office. OTkpoiite B UHTEpHET CTPaHU-
ny Haxcrporiika Microsoft mmd coXpaHeHus
B (popmare PDF mmu XPS 11 IpOrpamm BBIITYCKA
2007 cucremsl Microsoft Office u ganee cnenyii-
TE MHCTPYKIMAM. I10CI€ 3TOro B CITUCKE BO3-
MOKHBIX BAPHAHTOB COXPAHEHUS MPE3EHTALUN
Ha BameM KOMIBbIOTepe MOSABUTCA COOTBETCTBY-
IOIIAsA CTPOKA.

DTO MO3BOUT YMEHBIIUTD BETUYUHY (haii-
JIa BalIei PE3EHTALMH, 4 CIEAOBATENBHO U BPeE-
M e€ nepefaun norpeduremo. ORHAKO IIpU
3TOM €CTb O/JHA HENIPUATHAA U1 y4€OHOTO IIPO-
1IECCA OCOBEHHOCTh — MPU COXPAHEHUU B yKa-
3aHHBIX (POPMATAX NMPONAAET AHUMALYSA, 4 3TO
(PAKTUYECKH ITIABHOE IPEUMYIIECTBO JIEKIIWI-
[IPE3EHTAIUM.

YT0o6B MMETH BO3MOXKHOCTb COXPAHUTD
3TO JIOCTOUHCTBO, MO3KHO BOCIIOJIb30BAThCS CBO-
60/JHO PACIPOCTPAHAEMOI MPOIPAMMOM KOH-
Bepcuu (aitios PPT B ¢patinet SVF (Te. B (hrem-
(paiinel). OTKpONTE CCBUIKY http://Www.
ispringsolutions.com/products/ispring_free.
html, oHa IIO3BOMUT CKONKPOBATb KOHBEPTEP
iSpring Free Ha Bam xommneiorep. ITocie 3roro
BJIMHEHKE KOMaH/] BMeCTO 3anucy HagcTporku
nosBuTcs pasaen iSpring Free. OTKPHIB €0, B
yBuzgure BJeBoH suetike Publish nkonku kosep-
THUPOBAHUA NPE3EHTALINH, B CPEAHEN — KHOIKU
uMropTa B npeseHramuio ¢aios Flash u You

Tube, 1 B 1PaBOM — KOMaHJBl OGHOBJICHUS
YCTAHOBJICHHOH IMPOrpaMMbl U IIOK43a CIIPaB-
Ku (puc. 40).

I s s
=~ iSpring Free

|7 )5 Whenlwasa child - Microsoft PowerPoint Gettlng Started
iSpring Free is an addin

Insert  Design ispring Free | Animations
for PowerPaint to create Flash

dood W Q)L e

KPubish Publisn || Flash YouTube || Update About

o Sh YotiTine || Undate: Aot Click the Spring Free tab
Pubish e About inyour Pawerfaint to start

Launch PowerPaint

Copyright © 2005-2003 (Spiing Solutions. Inc. Allrights reserved.
v ispringsolutions com

Puc. 40. Bug okHa KoMmaup iSpring Free

[TpaBas KHOIKA KOHBEPTUPOBAHUA O3BO-
JIAE€T Cpasy 3aIyCTUTb PabOTy MPOTPAMMB,
COCEIHASA BBI3BIBACT HACTPOUKU MPOTPAMMEL
I[Ipu HIepBOM OIBITE MPEOOPA3OBAHUS MPE3CH-
TallUM HEOOXOUMO 3TH HACTPOHKU IPOCMO-
TPETD. 3[,€Ch BAKHO MOCTABUTH (PIAXKOK B I1OJIE
Advance animation on mouse click, Torma
IPOLIECC MOKA3a IPE3EHTALINU B HOBOM (POpMa-
T€ HAYEM HE OYIET OTIMYATBCA OT OOBIYHOTO
1 PowerPoint. MOXXHO OGyzieT IPOCTO KIMKATh
MBIIIKON HAd OYEPEAHON (/AN U MBIIMIKON JKE
3aIyCKaTh Ha HEM aHuMaIuu. IIpocMoTp (prer-
(paiIoB TPEOYET YCTAHOBKA HA KOMIIBIOTEPEI
MOJIb30BATENICH TUIEHepa, CBOOOJHO PacClpo-
crpansiemoro Adobe Systems Incorporated
¢ carra http://getadobe.com/flashplayer/. [Ipu
ONMCAHHOM MEpedOPMATHPOBAHUN JIEKITUN-
Ipe3eH-TAluN  OyJeT JOCTUTHYTO KpPATHOE
COKpaleHue pazmepa arina. Hanpumep, ecnu
pasmep ucxopHoro ¢arna PPT cocTapmsn
6,33 M6, To pasmep aitma SVF Gyger paBeH
2,67 M6. Ananoruynsie parinst XPS u PDF 6yayt
HUMETh BeTMYnHY 5,26 M6 u 4,47 M6 cooTseT-
CTBEHHO.
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3aKIrouYeHue

1. B ycI0BMAX TEHAEHIMU K COKPAIECHUIO
00BEMA YACOB AYJUTOPHBIX 3AHATUH Pa3pabOTKa
U BHEZIPEHUE B YIEOHBII POIIECC PE3CHTALIUM
IIPE/CTABIAECTCSA CBOEBPEMEHHON U BECbMA AKTY-
ANBHOW  33Ja4€d U1 IIPENO/ABATENEN.
DNEKTPOHHBIE NPE3ECHTALUNA OKA3BIBAIOTCA THO-
KOU M a/JalITUPYEMOH K U3MEHEHUAM y4€OHOTO
NIPOLIECCA AUAAKTUUECKON CPENOM, OTKPBITOMN
I MOJM(UKAIUM U COBEPLICHCTBOBAHUA
B IIPOLIECCE AKTUBHOI'O IPUMEHEHMUS.

2. TTosBuicst MU O IETKOCTH PabOTHI Ipe-
nogasarend, nopaepxaHHod HKT. CormacHo
3TOMY MUY HE TOIBKO PYTUHHBIE OIIEPALIAK, HO
1 OCHOBHBIE IPO(ECCHOHANBHBIE (PYHKLIUU
MOI'YT OBbITh BO3/IOKEHBI HA KOMIIBIOTED, 4 IIPETIO-
JIaBaTEIb OCYIIECTBIAET «ObIIee PYKOBOJCTBOY,
MUHUMU3UAPYA CBOU TPYAO3aTpaThl [10 HameMy
MHEHHIO, ECIHU NIPENO/ABATENb PAOOTAET € IIOMO-
IIbI0 KOMIIBIOTEPHBIX CPEACTB «HE HAIPATAACH”,
3TO 3HAUUT, YTO OH TEPSET CBOIO LICHHOCTD, YXO-
JUT U3 (POKyCa BHUMAHUS CTY[EHTOB, CTAHOBACDH
IIPUAZIATKOM K KOMIIBIOTEDY.

3. Minrerpanya nH(OPMAIIMOHHbIX U Ie/ld-
T'OrMYECKUX TEXHOIOIMH BO3MOXKHA Ha YCIOBUAX
OIIPEJENIEHHOIO KOMIIPOMUCCA U NIPUOPUTETA
00pa30BaTENbHBIX Liesei. [learornyeckoe B3au-
MOJIEMCTBUE HACTONBKO MHOT'O(PAKTOPHO U Pa3-
HOOOPA3HO, YTO YHUBEPCATIBHBIE KOMIIBIOTED-
HBIE MHCTPYMEHTBl HE MOTYT OBbITb CO3/JAHBL
OJHO U TO XK€ CPEICTBO OIBITHBINA IIPEIOJABa-
TeNb OYJET UCIOMb30BATh TIO-PA3HOMY, C YYETOM

Pa31M4KA B CTEIIEHHU IOATOTOBJIEHHOCTHU CTYAEH-
TOB, CHENU(PUKNA NPEAMETA U JAKE BPEMEHU
3AHATHA, T. €. BDEMEHHOIN LUKIMYHOCTH PA6OTO-
CIIOCOGHOCTH OOYIAEMBIX.

4. B meparoruxe, BO3MOXHO, CYLIECTBYET
ONPEAENEHHBIA 3AKOH IIOCTOAHCTBA: IIPOU3BE/IE-
HHUE BEJIMYMHBI BPEMEHU, HEOOXOAUMOIO JUIA
YCBOEHUS y4EOHOIO MATEpUaId, U BEIUYHUHBL
BPEMEHY, 3aTPAYECHHOIO MPENOJABATENEM HA
JOUIAKTUYECKYIO IIOATOTOBKY 3TOI'O MATEPUAIA,
ABJIAETCA HEKOTOPON KOHCTAHTOHN I JJAHHBIX
ycnoButt. I103TOMy OBBIIIEHHE 3(PPEKTUBHOCTH
3aHATHUA, OINPEAEIIEMOrO IO (haKTOpy POCTA
06bEMA YCBOEHHOI'O MATEPUAIA 34 MEHbBIIEE
BpeMs, OOBEKTUBHO TPEGYET BO3PACTAHUS MPO-
(pecCHOHANBHON TOATOTOBUTENBHOU PabOTHI
npenojasarens (MH(MOPMAITMOHHONM, (DaCUIUTH-
pYIOIIEN, CUCTEMATUSUPYIOWIEN U T. [1.).

5. B XapaKkTepUCTUKY KOMIIETEHIIUU IIpe-
TIIOZIAaBATEII By3d IIOMUMO TPAJULIMOHHBIX KBa-
JTU(PUKAIMOHHBIX KPUTEPUEB CTANIN BXOAUTD
CIOCOOHOCTh NOHUMATh, UHTEPIPETUPOBATH
U CO3[aBaTb CBOU MEHUATEKCTHL, JJEMOHCTPUPO-
BATb METOZOJIOTMYECKHUE U IIPOLIECCHBIE (Olepa-
LIMOHAIBHBIE) YMEHNA PAa00TATh B OOPA30BATENb-
HOI Cpefie HE TOJIBKO CBOETO 06PA30BATENBHOIO
YUPEKIEHHMS, HO ¥ B TPAHCIPAHUYHOM OTKPBITOM
obpazoBarenbHOl cpejie. [Ipenoasarenb 00s-
32H 3HATb HE TOJIBKO, «KaK JIENATh> MY/IBTUME/UIA-
HBIE CPELCTBA CBOEH AEATEIBHOCTU, HO U <1
YEro» UX JIENaTh, KAK BCTPOUTD UX B CBOIO METO-
JMYECKYIO CUCTEMY, B CBOIO IIE€/JATOTMYECKYIO TEX-
HOJIOTHIO.





